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Process to register Teacher Email, Access using GMAIL User ID and pwd & self-registering to your
course

Step 1.1 — Register your email to “TamilSchoolLMS” by clicking on the URL
https://Ims.mntamilschool.org

BT T S e SS—— e RS
< C | @ Secure = hitps/Ims.attaonline.org <: P

= TamilSchoolLMS You are not logged in. (Log in)

iy

LMS for Weekend Tamil Schools

Course categories

To use your registered Tamil School EMAIL or GMAIL User ID and password, click on the “Google” button
as highlighted below.

LMS for Weekend Tamil Schools

5
Username Forgotten your username or password?

Cookies must be enabled in your
Password browser @

Some courses may allow guest access
) Remember username

Log in as a guest

Log in using your account on:

—> E G Google j

= TamilSchoolLMS You are not logged in. (Log in)

LMS for Weekend Tamil Schools

Home / Confirm your account

| An email should have been sent to your address at Imsteacher2@mntamilschool.org I

It contains easy instructions to complete your registration.

If you continue to have difficulty, contact the site administrator.

Continue
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Step 1.2 — Confirm the email by clicking on the link sent from “TamilSchoolLMS”

Login to your email account and open the email from TamilSchoolLMS to click on the confirmation

email.

|Ehg 6D ~

LRS!

- c Gloguilh -

°c0

MGt < > -

Admin User (via TamilSch.

LMS for Weekend Tamil Schools: account confirmation - Hi LMS Teacher2 Test2, A new account has been requested at 'LMS for I Iﬁ][ijusib‘

Click on the confirmation link as highlighted below:

9|EHF6L ~

TRS!
@\eoTLITE 6N (9)
BLESHIOC LS
S 24EhE6)
CUEMITEYGET
GLoguib~

&LMS Teacher2

+

FUSLIGRIL T emL &6 @66

- (L] (] [ | - %
LMS for Weekend Tamil Schools: account confirmation @einden x

Admin User (via MS) <attait com>

QUMIBD: 6T601EE (=

T SyEHeud~ siullp-  QFELBW QmIeuUWT
Hi LMS Teacher2 Test2,

A new account has been requested at 'LMS for Weekend Tamil Schools'
using your email address.

To confirm your new account, please go to this web address:

GLogILD -

11| < 1> Q-

LbLig6 4:41 (6 BILAL SHDS; (Ledn) -

iR QmAuledmbs eumdauuTlieud 6 *

:> l https://Im: 2/confi 't.php

Z2pt2t13BrC!

In most mail programs, this should appear as a biue link
which you can just click on. If that doesn't work,

then cut and paste the address into the address

line at the top of your web browser window.

If you need help, please contact the site administrator,

Admin User

Below screen shows the confirmation

= TamilSchoolLMS

@ Dashboard
# Site home
8 Calendar

O Private files

LMS for Weekend Tamil Schools

Dashboard /| Your registration has been confirmed

A& ® LMS Teacher2 Iesuo e

Thanks, LMS Teacher? Test?

Your registration has been confirmed
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Step 1.3 — Self register for your course. In the below screen click on “Site home” after logging in.

= TamilSchoolLMS

A ® LMS Teacher2 Test2 o hl
@ Dashboard

LMS Teacher2 Test2
== o
B Calendar

O3 Private files

Customise this page

Click on the course category, in the below example “Hopkins” to view all the available courses.

= TamilSchoolLMS

A ® LMS Teacher2 Tuslzo hd
@ Dashboard .
m LMS for Weekend Tamil Schools
ff calendar
S Course categories
¥ Expand all

Hopkins = |[<4
Woodbury

Click on your course, in this example “HOPKINS UNIT 5 C".

| %? 2018 MN HOPKINS UNIT 5 ¢ % I<:I

TAMILSCHOOLLMS | Teachers Instruction Manual



Page 6

Enter your “Enrollment Key” which is 5 digits provided to the teacher and then click on “Enrol me”
button.

2018 MN HOPKINS UNIT 5 C

Dashboard / Courses / Hopkins / 2018-MN-HOP-UNIT5-C / Enrol me in this course / Enrolment options

Enrolment options

© 2018 MN HOPKINS UNIT 5 C *

Teacher: LMS Teacher1 Test1

v Self enrolment (Student)

Enrolment key

Enrol me

v Self enrolment (Teacher) ENTERTHE 5 DIGIT CODE HERE

Enrolment key

Enrol me <:|

You are now enrolled into your course, see below in this example “HOPKINS UNIT 5 C”.

= TamilSchoolLMS A & LMSTeacher2 Teslzo -
= 2018-MN-HOP- .

[ 2018 MN HOPKINS UNIT 5 C @
& Participants Dashboard / Courses / Hopkins / 2018-MN-HOP-UNITS-C

Step 1.3 — Process to login to TamilSchoolLMS each time. Click on the top right login link, as below using
the URL https://Ims.mntamilschool.org

= TamilSchoolLMS

You are not logged in. (Log in}

&

LMS for Weekend Tamil Schools

Course categories

Step 1.4 — To use your registered Tamil School EMAIL or GMAIL User ID and password, click on the
“Google” button as highlighted below.
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LMS for Weekend Tamil Schools

Username

Password

) Remember username

==

Forgotten your username or password?

Cookies must be enabled in your
browser &

Some courses may allow guest access

Log in as a guest

Log in using your account on:

S Google |

Note: If you are already logged in that email in another browser session, it may log you into
TamilSchoolLMS. Otherwise you will see a GMAIL login page to use your REGISTERED TamilSchool EMAIL

or GMAIL.

= TamilSchoolLMS

A | ® UMS Teacher rm'o -

@ Dashboard

& Gishome G[ LMS Teacherl Testl ]m..m.counsmw

£9 Calendar

= My courses

& 2018-MN-HOP-UNITS- Course overview
o4

Timeline Courses

Customise this page

Private files

No files available

Otherwise you will see a GMAIL login page to use your REGISTERED TamilSchool EMAIL or GMAIL.

G Signin with Google

Choose an account

to continue to ."*==="" ~.org

mntamilschool.org

© Use another account <:|

To continue, Google will share your name, email address,
and profile picture with -~~~ . _:.org.

English (United States) ~ Help Privacy Terms
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Enter your User ID and password:

G Sign in with Google

Signin

to continue to mntamilschool.org

Email or phone

G Sign in with Google

Hi LMS Teacher1

0 Imsteacheri@mntamilschool.org

Enter your password

Imsteacher1@mntamilschool.org|
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L

Forgot email?
Forgot password?

Create account

This will authenticate and log you into the TamilSchoolLMS. The home page will look below and click on
the course highlighted below on the left-hand side under “My courses”.

= TamilSchoolLMS

[LMS Teacherl Testl }hm

® My courses

= 2018-MN-HOP-UNITS- ourse overview
C

2. Review the settings at the course level

Step 2.1 - To make setting changes to the

= TamilSchoolLMS

7= 2018-MN-HOP-
UNITS-C

&8 Participants

2018 MN HOPKINS UNIT 5 C

Dashboard / My courses / 2018-MN-HOP-UNIT5-C

U Badges

& Competencies
¥ Announcements

T Grades

O General i T
lopic 1

0 Topic1

0 Topic 2 lopic 2

O Topic 3

Customise this page

rivate file

No files available

A ® LMSTeacherl restlo -

& -

& Edit settings ﬁ
@ = ) @

& Course completion

Y Filters

& Gradebook setup

B Backup

1 Restore

1 Import

€ Reset

& More...

You will notice it will open up some options to “Edit” and “Add”, as highlighted below on the right-hand
side. Scroll the screen all the way down as shown below using down arrow.
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= TamilSchoolLMS A ® LMSTeacherl Tsstlo -
= 2018-MN-HOP-

UNITS € 2018 MN HOPKINS UNIT 5 C 8-
8 Participants Dashboard / My courses / 2018-MN-HOP-UNIT5-C
U Badges

3

& Competencies Edit ~
4+ B3 announcements ¢ Edit ~ &
B Grades
<+ Add an activity or resource

O General
03 Topic1 + Topicl & Edit -
0 Topic2 + Add an activity or resource
0 Topic3 S B

o + lTopic’Z & Edit ~
0 Topic 4 + Add an activity or resource
@& Dashboard + Topic 3 & Edit +
#& Site home + Add an activity or resource
% Calendar + T,\.\r.”(. 4 , -
[ Private files -

+ Add an activity ¢ Manage ~

Adding Topics: Based on your course needs and duration, the total number of topics can be added to the
default 4 topics added when the course was created.

Tips & Tricks: For example, if you have a yearlong program it may have 20 to 30 weeks per academic
year. OR if is smaller UNITs, it may be 10 weeks. We are suggesting keeping it as “Topic based” to better
manage your course. Every week of instruction you might have activities to add and track, so it is
number of weeks instruction = number of topics.

Note: However, there are other options to manage your course like social or weekly formats. Any needs
for this will be addressed separately.

[Course format )

Format

Topics format B

Single activity format

. . Social format
Hidden sections

Topics format

Weekly format
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Step 2.2 - Process to ADD TOPICS:

& Competencies
4 Topic 3 & Edit ~
BB Grades
4+ Add an activity or resource
O General
OpIC Edit ~
O Topicl + “p‘ 4,

+ Add an activity or resource

3 Topic 2
> [+ radorics

B Topic 3

[ Topic 4

@ Dashboard

# Site home @ Moodle Docs for this page
herl Testl (Log out}
8 Calendar
Home
[ Private files

With default 4 Topics this course is total 10 weeks, so adding 6 Topics and click on “Add topics” which
will result in Total 10 Topics for your course.

Tips & Tricks: Calculate your total weeks to add the required number to add to your course.

Add topics

Number of section 6| )

With default 4 Topics this course is
total 10 weeks, so adding 6 Topics

Cancel
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3. Attendance setting up process

Step 2.1 — Click on “Add on activity or resource”.

= TamilSchoolLMS A& @ LMS Teacherl Testl o -

2018 MN HOPKINS UNIT 5 C @

& Participants Dashboard / My courses / 2018-MN-HOP-UNITS-C

U Badges
THIS IS THE TOP SECTION FOR THE COURSE TO ADD ATTENDANCE FOR YOUR ENTIRE COURSE PERIOD
& Competencies Edit +
+ Edit - &
& Grades E Announcements #
[ General
0 Topic1 + Topic 1 & Edit ~
[ Topic2 + Add an activity or resource

Add an activity or resource

ACTIVITIES The attendance activity madule enables a

teacher to take attendance during class and

©

¢
&
('=]
:

students to view their own attendance record.

@® The teacher can create multiple sessions and can
mark the attendance status as "Present”,
Q e Chat )
"Absent”, "Late”, or "Excused” or modify the
9] P Choice statuses to suit their needs.
@
= Reports are available for the entire class or
@] = Database o
individual students.
@] ﬁ External tool
@] f:] Feedback
(@] % Forum
Q Glossary
Q Ea Lesson
Q Qi Quiz
(@] i SCORM package
@] * Survey
© ﬁ Wiki
() Q- \Markchan h
v
Add Cancel
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Add a Name as highlighted below, here it is “UNIT 5 C — Attendance”

2018 MN HOPKINS UNIT 5 C

Dashboard / My courses / 2018-MN-HOP-UNIT5-C / General / Adding a new Attendance

= Adding a new Attendance

» Expand al

~ General

Name :D UNIT 5 C - Attendance|

Description
1 i B I = E % S @ B & m G

Open the “Grade” section and you have option to apportion a percentage for grading, which will also
reflect in the “Grade Book”. Below option is “Point” based and Maximum grade here is “25”. Then “Save
and return to course”.

Tips & Tricks: If the total grade point is 100, apportioning 25 points for attendance means 25%.

Grade

:>Type Point #

Scale

Default competence scale

Maximum grade

25

Grade category

Uncategorised %

Grade to pass

» Common module settings
» Restrict access

» Activity completion

» Tags

» Competencies

Save and return to course Save and display Cancel
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Click on the “UNIT 5 C — Attendance” to update the calendar settings.

2018 MN HOPKINS UNIT 5 C 8-

Dashboard / My courses / 2018-MN-HOP-UNIT5-C

Edit ~
+ L@J Announcements & Edit ¥ &

|*I* &0 UNIT 5 C - Attendance ¢ |<::| Edit - & [

+ Add an activity or resource

+ Topicl & e

+ Add an activity or resource

Click on the “Add session” to view all options.

2018 MN HOPKINS UNIT 5 C

Dashboard / My courses / 2018-MN-HOP-UNIT5-C / General / UNIT 5 C - Attendance / UNIT 5 C - Attendance

Attendance for the course :: 2018 MN HOPKINS UNIT 5 C

Sessions Report Export Status set Temporary users

4 Nasesmso] (][ past] [wiontns| [ weeks | [Days|
# Date Time Type Description Actions
(2] Choose... $  OK

- Announcements Jump to. ®
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Attendance settings:

1 — Date —This is the start date. Here it is Sep 08 — Saturday as the first week of the course.

2 —Time — Here it is set as 12 to 16 Hrs, which will be 2 to 4 PM

3 — Under Multiple sessions, select the check box to repeat the session

4 — Repeat on “Saturday” only is selected in the below example

Tips & Tricks: Repeat every 1 week and you will have option to mark holidays in the next setting
5 — Repeat until — select the date and here it is Nov 17 for a 10-week long course.

6 — Click on “Add” button

A ® |MSTeacherl Test1° -
Attendance for the course :: 2018 MN HOPKINS UNIT 5 C il

Sessions Add session Report Export Status set Temporary users

¥ Collapse all

¥ Add session

Type All students

Pate E $ September # 2018] @ <:I @

Time Em: 02% 00% to: 04% | 00 ZI<:| @

Description

1 iy B I E E % S = B ¢ w G
y
~ Multiple sessions G)
@ |:> ¥ Repeat the session above as follows

Repeat on Monday Tuesday Wednesday Thursday Friday @ Saturday Sunday

Epeat every 1 & we@ Tips: You can select here as "Repeat every 1 week" and have option in next step to mark holidays

Repeat until | 17 ¢ | November & 2018 & IEE?<::I @
: o)
(ED |:> Cancel e
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From the below highlight you will see 11 sessions got created from Sep 08 to Nov 17 — which is 11

weeks.

2018 MN HOPKINS UNIT 5 C

Dashboard / My courses / 2018-MN-HOP-UNIT5-C / General / UNIT 5 C - Attendance / UNIT 5 C - Attendance

Attendance for the course :: 2018 MN HOPKINS UNIT 5 C o -
El sessions were successfully gener&@ x
Sessions Add session Report Export Status set Temporary users
All | All past || Months || Weeks || Days
# Date Time Type Description Actions
1 Sat 8 Sep 2018  2AM -4AM  All students Regular class session | K- i
In this example, Nov 10’th is a holiday or no class, click on the “Delete” button for week Nov 10’th
All | All past || Months || Weeks || Days
# Date Time Type Description Actions
1 Sat 8 Sep 2018  2AM - 4AM  All students Regular class session & o
2 Sat 15 Sep 2018  2AM - 4AM Al students Regular class session L i |
3 Sat 22 Sep 2018  2AM - 4AM  All students Regular class session 4 o
4 Sat 29 Sep 2018 2AM - 4AM  All students Regular class session & o
5 Sat6 Oct 2018  2AM - 4AM Al students Regular class session &4 o
6 Sat 13 Qct 2018  2AM - 4AM  All students Regular class session & o
7 Sat 20 Oct 2018 2AM - 4AM  All students Regular class session & o
8 Sat 27 Oct 2018  2AM - 4AM Al students Regular class session &4 o
9 Sat 3 Nov 2018  2AM - 4AM Al students Regular class session & ﬂ
@ Sat10 Nov 2018  2AM - 4AM Al students Regular class session & ﬁ D
Delete session
11 Sat17 Nov 2018 2AM - 4AM  All students Regular class session &4 o 1

Choose...

OK
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Confirm the deletion by clicking on the “Continue” button

2018 MN HOPKINS UNIT 5 C
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Dashboard / My courses / 2018-MN-HOP-UNIT5-C / General / UNIT 5 C - Attendance / UNIT 5 C - Attendance

Attendance for the course :: 2018 MN HOPKINS UNIT 5 C

Confirm

Are you absolutely sure you want to completely delete the user
Session, including their enrolments, activity and other user data?

10 Nov 2018 2.00AM

Regular class session

=

Please review the final calendar schedule before recording attendance. Below shows the 10 weeks from
2 to 4 PM on Saturdays, with Nov 10°th not in the list being a holiday for the Tamil School.

Sessions Add session Report Export

s

# Date  Time

1 Sat 8 Sep 2018  2PM - 4PM

2 Sat 15 Sep 2018  2PM - 4PM

3 Sat 22 Sep 2018  2PM - 4PM

4 Sat 29 Sep 2018  2PM - 4PM

5 Sat 6 Oct 2018  2PM - 4PM

6 Sat13 Oct 2018  2PM - 4PM

7 Sat 20 Oct 2018  2PM - 4PM

8 Sat 27 Oct 2018  2PM - 4PM

9 Sat 3 Nov 2018  2PM - 4PM

10  Sat17 Nov 2018  2PM - 4PM
(. vy

Status set

Type

All students

All students

All students

All students

All students

All students

All students

All students

All students

All students

Temporary users

Description

Regular class session

Regular class session

Regular class session

Regular class session

Regular class session

Regular class session

Regular class session

Regular class session

Regular class session

Regular class session

All | All past || Months || Weeks || Days
Actions

> oo
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You have options to view attendance sessions in a weekly or month or yearly

2018 MN HOPKINS UNIT 5 C

Dashboard / My courses / 2018-MN-HOP-UNIT5-C / General / UNIT 5 C - Attendance / UNIT 5 C - Attendance

Attendance for the course : 2018 MN HOPKINS UNIT 5 C

Sessions. Add session Report Export Status set Temporary users

<: Click the arrows to navigate to
- -
September next or previuos months

# Date Time Type Description

1 Sat 8 Sep 2018 2PM - 4PM  All students Regular class session ::itzl;:::eisf:::;;t‘:;:;md |:>b & m
2 Sat15Sep 2018  2PM-4PM  All students Regular class session > oo o
3 Sat225ep2018 2PM-4PM  All students Regular class session [ -2 |
4 Sat29Sep 2018 2PM-4PM  All students Regular class session > oo

Weekly view below:

2018 MN HOPKINS UNIT 5 C

Dashboard / My courses / 2018-MN-HOP-UNIT5-C / General / UNIT 5 C - Attendance / UNIT 5 C - Attendance

Attendance for the course :: 2018 MN HOPKINS UNIT 5 C

Sessions Add session Report Export Status set Temporary users
~ Sep3-Sep9 = | | Al past || months | weeks | Days |
# Date Time Type Description Actions
1 Sat8Sep2018 2PM-4PM  All students Regular class session > ¥ 0
(2] Choose... ¢ OK
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Attendance activity can be hidden from students by clicking on the “Hide” button as below:

2018 MN HOPKINS UNIT 5 C & -

Dashboard / My courses / 2018-MN-HOP-UNITS-C

Edit ¥
+ La Announcements & Edit Jl &
E_LZL UNIT 5 C - Attendance ¢ Edit ¥ A@

£ Edit settings
y Or resource

=2 Move right
+ TOp\C 1 & (ate Fae
0O Assignroles Y Qrresource

@ Delete

4 Topic? & Fdit ~

+ Add an activity or resource

You can see below it shows “Hidden from students”. Same way any other activity can be hidden from
students when needed.

Tips & Tricks: For example, future weeks Topics or activities can be hidden from students until it is ready
or due for that week.

2018 MN HOPKINS UNIT 5 C W -

Dashboard / My courses / 2018-MN-HOP-UNIT5-C

Edit ~
+ L:‘J Announcements & Edit ~ &

[‘i‘ UNIT 5 C - Attendance 4 ] Edit Y & &

+ Add an activity or resource

+ Topic1 & e

+ Add an activity or resource
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Record the Attendance for each student by selecting one of the radio buttons as shown below:

P — Present
L — Late

E — Excused
A — Absent

TamilSchoolLMS

= 2018-MN-HOP-UNIT9
C

® Participants
U Badges

& Competencies

& @ LMSTeacher2 |.=w° -

Attendance for the course :: 2018 MN HOPKINS UNIT 9 C

Sessions Add session Report Export

|;’> 8 September 2018 2PM - 4PM

Regular class session

Status set

Temporary users

View mode

Sorted list ¢ B
P - Present
L-Late
E- Excused
A-

B Grades #  First name / Surname Email address Absant L E A Remarks
e forall e !
T LMS Studentl Name1
O Topic 1 1 o Imsstudentl@mntamilschool.org ~ ® Remarks can be entered
User enrolment starts 09.2018
O Topic2
=
O Topic3
Present = 0
0 Topic4 Late =0

This shows summary
of attendance

Excused = 0
Absent = 0

@ Dashboard

To edit the recorded attendance for correction, click on the highlighted green arrow button as
highlighted below.

Attendance for the course :: 2018 MN HOPKINS UNIT 9 C

Sessions

Add session Report Export Status set Temporary users
~ Sep3-Sep9 = |AH H All past H Months ‘ Weeks ‘ Days ‘
# Date Time Type Description Actions
. Recorded Attendance can
1 Sat8Sep2018 2PM-4PM  All students Regular class session be edited by clicking on e & m
this GREEN arrow
e Choose... ¢ 0K
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In addition to “Attendance”, each Teacher may add other activities for each topic.

Note: You may have more than one activity for each Topic.

H TamilSchoolLMS A ® LMS Teacher2 Te sl)° -
= 2018-MN-HOP-
UNIT9-C Edit ~
4 W2 announcements ¢ Edit ~ &
& Participants
+ NIT 9 ttendance ¢ et~ & &
U Badges

& Competencies + Add an activity or resource

& Grades o

+ Topic 1l & T
0 General =>>| + Add an activity or resource
& Topicl

+ lopicZ & Edit -
O Topic2

4+ Add an activity or resource

Moodle provides many different types of activities as below. The simple activities you can use it without
any training were “URL” or any kind of “File”.

We will provide more training later to make better use of other activities like Quiz, Wiki, SCORM etc.

Adding URL: You can use any URL like YouTube links to your course.

Adding File: You may add common file types like Word, PDF documents, Audio files like MP3 or Video
files like MP4 etc.
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Add an activity or resource
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O =TT The URL module enables a teacher to provide a
web link as a course resource. Anything that is
Q Eﬁ Lesson
freely available online, such as documents or
@) @ Quiz images, can be linked to; the URL doesn't have
to be the home page of a website. The URL of a
@] i SCORM package particular web page may be copied and pasted
or a teacher can use the file picker and choose a
Q * Survey . ) )
link from a repository such as Flickr, YouTube or
@ ﬁ Wik Wikimedia (depending upon which repositories
are enabled for the site).
@] h Workshop
There are a number of display options for the
URL, such as embedded or opening in a new
RESOURCES
window and advanced options for passing
) ” Book information, such as a student's name, to the
URL if required.
© D File
MNote that URLs can also be added to any other
@] ﬁ Folder resource or activity type through the text editor.
IMS content ®  More help
© ﬁ package
@) @ Label
@] Page
® Bﬁ URL ! !
v
Add Cancel
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For each activity make sure to provide a Name which is easily comprehensible for your students.

@ Adding a new URL to Topic 1e

» Expand all
~ General
Name 0|:>| Verb Classes explanation - Video 1 I
External URL O =25 [ hitps/youtu beasYFpsQzre4 | Choose a link...
Description

1 iv B I = E %

2
Y
®
-
2
w

[ Display description on course page @

Remember to SAVE

Save and return to course Save and display Cancel

Tips & Tricks: You may add more than one activity under a Topic. You may also determine whether to
show an activity to your teachers, like the “Attendance” below is “Hidden from students”. This is helpful
to build your course content as a Teacher for future classes and may enable it later when it is due or
actually taught.

2018 MN HOPKINS UNIT 9 C o -

Dashboard / My courses / 2018-MN-HOP-UNIT9-C

Edit ~

= i
+ Lb;:] Announcements #* Edit ~ &
+ UNIT 9 C - Attendance ¢ it~ & &

+ Add an activity or resource

+ Topicl & e

| @] Verb Classes explanation - Video 1 ¢ I THIS LINK WILL SHOW FOR STUDENTS ALSO Edit ~ &

+ Add an activity or resource
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Student View of the Activity you have added and visible to your student.

= TamilSchoolLMS A @ LMS Studentl Name1° -

(2018 MN HOPKINS UNIT 9 C) 5 -

 Participants Dashboard / My courses / 2018-MN-HOP-UNITS-C

U Badges

Your progress @
& Competencies
=i
¥l Announcements

EE Grades
0O General -
To pIc 1 STUDENTS CAN CHECK THIS
o1 BOX TO INDICATE COMPLETION
opic 1 @] Verb Classes explanation - Video 1 OF THIS ACTIVITY BY THEM. IN E> a
[ ] THIS CASE VIEWING THIS VIDEO
=) TODi(Z LINK. THIS WILL REFLECT IN
TEACHERS VIEW FOR GRADING.
0 Tepic3 Topic 2
M Tanic 4
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4. Grade Book adding process
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Step 4.1 — Click on the “Grades” button on the left-hand side, as highlighted below.

In the below screen, you will see the “Attendance” 25 points added in the earlier step is automatically

added to the Gradebook.

TamilSchoolLMS

7= 2018-MN-HOP-UNIT9.

A ® LMSTeacher2 Test2 o

c 2018 MN HOPKINS UNIT 9 C: View: Preferences: Grader report

& Participants
U Badges

™ Competencies Gr’adel’ I’epO I’t

- Setup 5Cz et S o
View Setup Scales Letter: Import

Dashboard / My courses / 2018-MN-HOP-UNITS-C / Grade administration / Grader report

Turn editing on

Overview report Single view User report

I Coursetotal & &

O General Grader report Grade history Qutcomes report
0O Topic1 T .
! All participants: 1/1
0 Topic2 First name ; BE C D EF G H I
0 Topic3 surname R -~ & DEF G HIIJIKLM
3 Topic4
3 Topics Sumname *  First name Email address
. oLM:»E'uJe'HI'lNd”\r] B ¢ Imsstudentl@mntamilschool.org
03 Topic 6
0 Topic7

25, 25.00
Overall average 25.00 25.00

ATTENDANCE WAS SET UP AS 25 POINTS EARLIER AND IT |

For example: Maximum grade point 25 for Attendance and steps to apportion a weightage for overall

grade is explained below.
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C

2018 MN HOPKINS UNIT 9 C: Setup: Gradebook setup

Dashboard / My courses / 2018-MN-HOP-UNIT9-C / Grade administration / Setup / Gradebook setup

& Participants

U Badges

Gradebook setup

& Competencies

View Scales Letters Import
B Grades
Gradebook setup Course grade settings
3 General
O Topic 1
Name
3 Topic 2

B8 2018 MN HOPKINS UNIT 9 C

O Topic 3
1 S UNIT 9 C - Attendance

O Topic 4

J Course total
O Topic 5
O Topic7

Preferences: Grader report

Weights & Max grade Actions
TO APPORTION WEIGHTAGE FOR EACH TYPE OF -
COMPONENTS IN A GRADEBOOK, CHECK THIS L
BOX WHICH WILL MAKE IT EDITABLE
>0 1000 Fdit -
Edit ~

Add category Add grade item

TAMILSCHOOLLMS | Teachers Instruction Manual



Page 25

Add “Category” and “Grade Items” using these buttons at the bottom of the Gradebook setup page.

Add category Add grade item

= TamilSchoolLMS A& ® LMsSTeacher? Iesuo -

= 2018-MN-HOP-UNIT9-

c 2018 MN HOPKINS UNIT 9 C: Setup: New category

& Participants Dashboard / My courses / 2018-MN-HOP-UNIT9-C / Grade administration / Setup / Gradebook setup / New category

U Badges

P Expand all
& Competencies

~ Grade category

B Grades Category name E> Class Project:

O General

Aggregation o Natural &
© Topic 1 Show mare.
O Topic2 4 Category total
O Topic 3

Parent category

[ Topic4
=> [ o

0 Topics .
There are required fields in this form marked @ .

Adding a Grade Item “SPEAKING Project 1” under Category “Class Projects”. It has 3 points for single
grade item “SPEAKING Project 1”. Under Parent Category, weightage is assigned as “20%” of total.

= TamilSchoolLMS A ® LMSWCMhUZW(‘SUQ -
E ~ Grade item

7 2018-MN-HOP-UNIT9- Item name > [ speaking project 1 ENTER A NAME
C

Grade type (7]

@ Participants Value #

U Badges scale @ Use no scale 2

® Competencies Maximum grade e |::> ENTER GRADE POINTS

B Grades Minimum grade ) 000

O General Hidden ©

[ Topic 1 Locked @

O Topic 2 Show more...

0 Topic3 ~ Parent category CHECK THIS FOR APPORTIONING A PERCENTAGE TO

- TOTAL GRADE FOR THE PARENT CATEGORY, HERE IT IS
£ Topic 4 => Weight adjusted @ J »cuass PROJECTS” (FOR ALL KIND OF CLASS PROJECTS
P LIKE SPEAKING, LISTENING, READING & WRITING)

& Topic s Weight = 20 MEANS 205 PERCENTAGE OF TOTAL
pic ¢

2018 MN HOPKINS UNIT 9 C
Homework

GRADE CATEGORIES ARE:
- HOPKINS UNIT 9 (ATTENDANCE AT THIS LEVEL FOR FULL COURSE)

O Topicé - HOMEWORK (GRADE FOR HOMEWORK COMPLETION)
- CLASS PROJECTS (LIKE SPEAKING, LISTENING, WRITING & READING)
0 Topic7 Grade category Class Projects - FINAL ASSESSMENT (END OF LEVEL OR UNIT ASSESSMENT GRADING)
opic - ADD ANY OTHER TYPE OF CATEGORY LIKE CLASS QUIZ, CLASSROOM
PARTICIPATION ETC, AS NEEDED BY EACH TEACHER
© Topic8 Cancel W
— = —r = = e
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Gradebook setup example below:

Category is like “Attendance”, “Homework”, Class Projects” & “Final Assessment”. You may add other

n o u

categories like “Classroom performance”, “Quiz” etc. as needed, by each Teacher.

Under each category, any number of Grade items can be added like HW1, HW2 to HW 25 under
“Homework Total” Category, which has the percentile of 25%.

Attendance = 25%
Homework = 25%

Class Projects = 20%
Final Assessment = 30%

TOTAL 100 %
Name Weights Max grade Actions Select
TOTAL 100
B 2018 MN HOPKINS UNIT 9 C O . Edit ~ All / None
1 & UNIT9C - Altendance , 25 25.00 Edit ~
ATTENDANCE AT COURSE LEVEL WEIGHTAGE 25%
+
1 B Homework CATEGORY @ = Edit ~ All / None
25
I OHw1 GRADEITEM ¥ 1000 5.00 Edit ~
. Homework total 5.00 Edit ¥
+
1 B Cassproecs  CATEGORY ‘, 20 - Edit ¥ All / None
1 O sPeAKING Project 1 GRADE ITEM @ 1000 3.00 Edit
J. Class Projects total 3.00 Edit ~
+
1 8 FINAL Assessment CATEGORY ‘, 30 - Edit ~ All / None
1 O UNIT 9 Assessment GRADE ITEM @ 1000 30.00 Edit ~
J. FINAL Assessment total 30.00 Edit ~

| 2. Course total 63.00 I Edit ~

————— = — — — ——

Course Total will be keep adding as you keep adding the Grade points under each category.
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5. Process to invite your students to enroll to your (Teacher) course

Coming soon....
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6. Administering the course

Coming soon....
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7. Completing a course & Reports
Coming soon....
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