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Requirements:

1) You have enrolled in a course as a teacher using @mntamilschool.org google account

2) You have kids registered under the course (Optional)

Steps to create the Attendance Schedule:

1) Login to LMS website (Homepage)

https://Ims.mntamilschool.org/

= TamilSchoolLMS A @ No J\o -
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ashboard / My courses
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2) Click on Settings Icon and press “Turn Editing on”

" o JO
Edit settings
Turn editing_on
Course completion
Filters
Gradebook setup
Backup
Restore
Import

Reset

o 4+ - o H &8 A4 8 N 8

More...
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3) The page will become editable as shown below:

= TamilSchoollMS a .Nowc!ﬁxmno -

NOVICE LEVEL TEMPLATE -

W Participants
Dashboard / My courses / NOV_TEMPLATE

U fadges
@ Competencies

Edit =
B Grades + B afdousa # Edit * &

0 General + Addan actwity or resource

O umub 1

+ UTLID T Edit -

O umub 2
+ Add an activity or resource

O umLb3
. & UMLLD 2 & Edit +

O umLiba
+ Add an activity or resource

© unbs
[ # LML 3 & Edit *
+ Add an activity or resource

O umLb 7

4) Click on the Add an activity or resource on the Announcements (.9jnjlafliiLser) section.

NOVICE LEVEL TEMPLATE B -

Dashboard / My courses / NOV_TEMPLATE

Edit ~
+ 12 araoyser ¢ Edit v &

+

5) Choose the attendance module in the appearing dialog-box.

Add an activity or resource

ACTIVITIES The attendance activity module enables a
teacher to take attendance during class and
] @ Assignment students to view their own attendance record.

® E m The teacher can create mutiple sessions and can

mark the attendance status as “Present”,

o i EzralEd “Absent’, “Late”, or “Excussd” or madify the
statuses to suit their needs,
[®] E Forum
Reports are available for the entire class or
(o] @ Quiz

individual students.

RESOURCES
o [ e
o [B e
o URL
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6) Add the title, description and grade as shown below:

= Adding a new Attendancee

~ General
Name o amens UEIGa ([ / Attendance
Description . .
1 i~ B I = E % % @ B ¢ m @
aumans UEGau(h / Attendance
~ Grade
Grade (2]
Type Paint s
Scale
Tamil School - Home Work Scale #
Maximum grade
25
Grade category 2] Uncategorised &
Grade to pass (2]

7) Click the “Save and return to Course”.

Save and return to course

8) You should the below entry created in the main page.

NOVICE LEVEL TEMPLATE

Dashboard / My courses / NOV_TEMPLATE

+ @ aflefliyser &
+ A&_A‘ amans UEIGa(h / Attendance #
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9) To create the schedule, click the “6l([Hen & LIGCal(h) / Attendance”.

NOVICE LEVEL TEMPLATE

Dashboard / My courses / NOV_TEMPLATE

+ I3 aaoyser &
+ & aIHens LSIGau(H / Attendancell d

NOVICE LEVEL TEMPLATE

Dashboard / My courses [ NOV_TEMPLATE / General / cumens UEIGa(B / Attendance / al(hemns UEIGa( / Attendance

Attendance for the course :: NOVICE LEVEL TEMPLATE

amand UEIGaU(D / Attendance

Sessions Add session Report Export Status set Temporary users
= Sep7-Sep13 =

# Date Time Type Description

(2]

~ Hyplefl iy Jump to..

ATTENDANCE REGISTER — TEACHERS MANUAL - Prepared by Gopi — Ver 01 — 09/08/2020 Page 4 of 8



https://lms.attaonline.org/mod/attendance/view.php?id=574

aGenLng Hulipéshai uelGamLDMNTS TAMIL SCHOOL Bree

10) Click on the tab “Add Session” to add new entry with below settings.

Entries need to be updated accordingly to the Course start date (i.e Sep for Basic Courses

and Sep/Dec/Mar for Unit courses) and timing based on School location.

Under the multiple session, repeat until will be based on Course duration. (i.e May for Basic

Courses and Nov/Feb/May for Unit courses)

Attendance for the course :: NOVICE LEVEL TEMPLATE

Sessions Add session Report Export Status set Temporary users

~ Add session

Type All students
bate 12% | September ¢ || 20203 =
Time from: 134 45 % o 164 00 %
Description
1 i B I = E % % @ B & m B

¥ Create calendar event for session

L]

Multiple sessions

¥ Repeat the session above as follows

Repeat an Monday Tuesday Wednesday Thursday Friday Sunday

Repeat evary 4

+ | week(s)

Repeat until 22 & May 4 2021

4

Student recording

Allow students to record own attendance

Show more...

Add Cancel

Click add.

ATTENDANCE REGISTER — TEACHERS MANUAL - Prepared by Gopi — Ver 01 — 09/08/2020 Page 5 of 8



WanGenLLg sulipé s LaafibsLDMNTS TAMIL SCHOOL @2

11) The entire calendar entries will appear under the sessions.

NOVICE LEVEL TEMPLATE

Dashboard / My courses / NOV_TEMPLATE / General / sumena UEIGau( / Attendance / eumems LEIGau( / Attendance

Attendance for the course :: NOVICE LEVEL TEMPLATE w -
M UEIGaQE / Attendance
37 sessions were successfully generated x

Sessions  Addsession  Report  Export  Statusset  Temporary users
All | All past || Months || Weeks || Days

# Date Time Type Description Actions
1 Sat125ep2020 1:45PM-4PM Al students Regular class session L0
2 Sat19Sep2020 145PM-4PM Al students Regular class session L -
3 Sat26Sep2020 145PM-4PM Al students Regular class session > oo
4 Sat30ct2020  145PM-4PM Al students Regular class session L
5 Sat100ct2020 1:45PM-4PM Al students Regular class session L= -

12) If you want to delete a schedule due to holidays, you can choose the “Delete” icon for

the respective day.

(e.g) delete the session on 28h Nov 2020.

! Sat 21 Now2020  1:45PM - 4PM  All students Regular class session (-2 |

fSat 28 Nov 2020 [l 1:45PM - 4PM [Regular class session) > &8

13 Sat5Dec2020 1:45PM - 4PM Al students Regular class session [ -2 |
Confirm

Are you absolutely sure you want to completely delete the user
Session, including their enralments, activity and other user data?

28 Nov 2020 1.45PM
Regular class session

Continue Cancel

11 Sat21Nov2020 1:45PM-4PM Al students Regular class session > & @
12 Sat5Dec2020 1:45PM-4PM Al students Regular class session LR |
13 Sat12Dec2020 1:45PM-4PM Al students Regular class session > & @

(End of creating schedule.)
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Steps to mark the Attendance Schedule:

1) Login to LMS website (Homepage)

https://Ims.mntamilschool.org/

= TamilSchoolLMS

-

NOVICE LEVEL TEMPLATE

% Participants
Dashboard / My courses / NOV_TEMPLATE

U Badges

& Competencies

B Grades

+ @ anlaflliyser ¢
O General + ,’l& cumemna& UG Geu(hl / Attendance g
0D urLw 1

2) Click on “aI(Hem& LISGaI(H / Attendance” which will take you to the sessions tab.

NOVICE LEVEL TEMPLATE

Dashboard / My courses / NOV_TEMPLATE / General / sumens LIEIGa(H / Attendance / 6umenas LEIBaI / Attendance

Attendance for the course :: NOVICE LEVEL TEMPLATE 8-

aumens LB Gau(p / Attendance

Sessions Add session Report  Export  Statusset  Temporary users

All | Al pasleHE”E‘
# Date  Time Type Description Actions |
1 Sat125ep2020 1:4SPM-4PM Al students Regular class session L2010 - B
2 Sat195ep2020 14SPM-4PM  Allstudents Regular class session »a@ |
3 Sat265ep2020 14SPM-4PM  Allstudents Regular class session > aa |
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3) Click the Play Button for the respective day which will take you to attendance tab for the

respective Class session.

Attendance for the course :: NOVICE LEVEL TEMPLATE

Sessions Add session Report Export Status set Temporary users
12 September 2020 1:45PM - 4PM Page 1 of 1
View mode
Regular class session .
Sorted list ¥ | 25 =
#  First name / Surname Email address P L E A Remarks

Set status for all users

1 oNow:E Student1 novicestudent1@mntamilschool.org

2 oNowcs Student2 novicestudent2@mntamilschool.org

Save attendance

4) Mark the attendance for the students and click “save attendance” button.

Attendance for the course = NOVICE LEVEL TEMPLATE

Sessions Add session Report Export Status set Temporary users

12 September 2020 1:45PM - 4PM Page 10of 1
View mode
Regular class session s a
Sorted list * | 25 ¥
#  First name / Surname Email address P L E A Remarks

Set status for all users

1 °Nom:9 Student1 novicestudent1@mntamilschool.org

2 o Novice Student2 novicestudent2@mntamilschool.org @ Late by 10 mins

(End of Marking Attendance.)
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